
 

 

 

 

 

 

EDUCATION PROGRAM: 

  

WHERE: 
Chimo Hotel 
1199 Joseph Cyr Street 
Ottawa, ON 
 

WHEN: 
Thursday, September 11, 2014 
5:30 – 6:00 Networking and Registration 
6:00 – 6:15 Business 
6:15 – 7:00 Dinner 
7:00 – 8:00 Education Program 
 

COST: 
Dinner & Education Program: 
Members $30, Guests $35 ** Program only: $10 
 

MENU: 
Vegetables Crudites  Tomato Platter with Balsamic 
Glazed Baby Mixed Green Salad Spicy Asian 
Noodle Salad  Chef’s Choice Vegetarian Dish   
Roasted Porkloin with Caramelized Onion & Peach, 
Natural Gravy  Creamy Garlic Mashed Potato and 
Vegetables  Assorted Deserts   Coffee/Tea/Milk
  

REGISTRATION: 
To register, please email registration@iaap-ottawa.org  

PAYMENT: 
At the door, cash or cheques payable to IAAP Ottawa 
Chapter. NSF charge of $25 will apply to returned 
cheques. 

CANCELLATION POLICY: 
As we are a non-profit association, cancellations 

received after September 5, 2014 will be invoiced. 
No-shows will also be invoiced. 

MORE ABOUT THE EDUCATION PROGRAM GUEST SPEAKER:  
 

Michelle has four years of experience 
in the HR industry as a Recruitment 
Consultant and Sales Coach. She 
thrives on the challenge of searching 
for the right candidate with the right 
skills for every role she works on, 
regardless of how complex it 
may be. From screening applicants, 
to interviewing, completing reference 
checks and prepping candidates for 
roles, Michelle handles all aspects of 
the recruitment process for organizations in both the public 
and private sector.  
  
Additionally Michelle coaches her team to achieve high 
sales results on a daily basis. She finds unique ways of 
imparting her knowledge and experience onto others so that 
they too can help candidates develop their careers.  
  
With a passion for people, Michelle has found her niche - 
now she's helping others find theirs.  
 
 

 
Due to unforeseen circumstances, speakers can change without notice. 

 

For the full 2014 Program list, visit: www.iaap-ottawa.org   Mark the next meeting date: Thursday, October 9, 2014 

SEPTEMBER MEETING ANNOUNCEMENT 

QUALIFIES FOR 1 RECERTIFICATION CREDIT 

mailto:registration@iaap-ottawa.org
http://www.iaap-ottawa.org/


 

Be PREPARED:  Have a voicemail system in place with a professional sounding voicemail and email 

address.  Put your cell phone number on your resume so you are reachable.  

Create your own TEMPLATES:  Have copies of your resume ready to edit and gear towards 

different roles.  You can tweak the content slightly to match the requirements of the job you're 

applying for. 

Create a CHRONOLOGICAL RESUME:  Employers want to easily see the specific duties you did in 

your past roles. 

Use SEARCH ENGINES:  Use job search websites to look for postings on major job banks, 

company sites and associations. For example: Workopolis.com and Monster.ca 

Jobs by EMAIL: Let the jobs come to you. Use job search alerts to receive job listings by email. 

Have your REFERENCES READY:  Have a list of 3 references including name, job title, company, 

relationship to you (Manager / Supervisor), phone number and email address ready to give to 

interviewers. Contact your references ahead of time to let them know to expect the call. 

Use your NETWORK:  Be cognizant of the fact that many, if not most, job openings aren't 

advertised. Tell everyone you know that you are looking for work and be specific about what assets 

you can offer. Ask if they can help. 

Sell Your Skills and Experience 

 Emphasize content specific knowledge and transferable skills. 

 Be prepared to tell stories and talk about specific examples of you performing a skill / personal 

strength or an accomplishment. 

 Be clear about what you are offering an employer. 

 Focus on your strengths. Look for opportunities to leverage your skills. 

How to Network 

Using ONLINE TOOLS:  Use LinkedIn to identify employers, alumni groups, industry affinity groups, 

etc.  You can use it to identify potential contacts for a job search 

Using CAREER FAIRS:  Learn how to work career fairs- have your pitch and resume ready to go. 

Follow-up on the contacts you meet. Someone has to take an interest in you and you need to create 

that interest. 

Using your CONTACTS:  Get over your reluctance to ask people for help who you'd don't 

know.  Contacts are anyone you know.  Attend professional association meetings and rub elbows 

with professional in your field of interest at these networking events. 

Casting a WIDE NET:  Keep an open mind about options and employers.  Be flexible.  Temping, 

part time jobs, volunteering and short term projects might be the best way to gain experience in the 

field and learn about the hidden job market.  Think outside of the box!  Get creative in how you could 

expand your search.  

 

Recent Placements 
Bilingual HR Coordinator 

3-month contract 

Bilingual HR Assistant                         

3-month contract 

HR clerk                                               

4-month contract 

Recruiter                                           

6-week contract 

Bilingual HR Technician                         

Temporary to Permanent 

Payroll and Benefits Advisor 

Temporary to Permanent 

Bilingual IT Recruiter  

1 month contract 

We place over 8,000                  

candidates nation-wide each year. If 

you’re interested in finding              

temporary work, excelHR is the 

career partner you need. 

613.230.5393  |  excelHR.com 

Need a job? We can help! Need a job? We can help! 

Why Temp 

 Get a taste of what is out 

there; 

 Network with professionals; 

 Keep your skills                 

sharpened; 

 Work while seeking other 

opportunities; 

 Work when you want; 

 Temp work may lead to             

long-term. 


